
Higher Ed Instructions 

1.  First, you must decide which school you would like to take your Higher Ed class at.  There are 

several schools in the area that offer this opportunity to high school students.  Two of the most 

popular schools that students use are IPFW and University of Saint Francis. 

2. After deciding where you would like to take your classes, you will need to get accepted as a 

student by that school.  In order to do that, you must apply to that school.  There are two big 

steps required in order to apply to these schools.   

a. First, you will need to fill out an application for the school.  IPFW and Saint Francis have 

a specific program and application process for high school students wanting to take 

Higher Ed classes.  Fill out the application on the website of your school of choice.  You 

can find the electronic versions of these applications at the following URLs: 

i. IPFW’s Collegiate Connection:  www.ipfw.edu/collegiate-connection  

ii. University of Saint Francis ACE Program:  http://admissions.sf.edu/apply/ace/  

iii. Keep in mind these are not the only schools that offer Higher Ed. classes to high 

school students.  If there is another school you are interested in, check with 

their admissions office to see if they have opportunities for high school 

students. 

b. After you have completed the college application, you will need to have your high 

school transcripts sent to the college.  The easiest way to do this is to create an account 

on www.parchment.com  and have you transcripts sent electronically.  Instructions for 

creating an account on parchment can be found on the back-side of this sheet. 

3. After you complete these steps, you will select the Higher Ed. class(es) that you would like to 

take.  Please be aware of the costs associated with each program.   

a. If you are taking a class that is offered at Homestead, you will already know what you 

are supposed to sign up for.   

b. If you plan to take your class on the college campus, as a general rule, you should focus 

on taking general education classes, such as Composition, Speech, Intro to Psychology, 

etc.  It is best to avoid taking classes within the major that you plan to pursue.  If you 

have questions about what classes are available, contact the representative associated 

with the dual credit program at the college where you applied.  It is also a good idea to 

keep your counselor informed regarding your choices to ensure you will have the 

necessary credits for graduation. 

4. When selecting your classes, pay close attention to the start times of the classes.  You need to 

make sure that you can either get to your Higher Ed class on time or get back to Homestead in 

time for your scheduled classes.  Early dismissals and late arrivals will not be granted. 

a. A good rule of thumb for IPFW classes is to plan at least an hour travel time. 

b. A good rule of thumb for Saint Francis is to plan at least 30 minutes travel time. 

5. Before your classes start, bring your Higher Ed schedule into your counselor to verify your 

enrollment in dual credit classes. 

 

Getting Your Transcripts Send Electronically 

http://www.ipfw.edu/collegiate-connection
http://admissions.sf.edu/apply/ace/
http://www.parchment.com/


1.  Create an account on www.parchment.com 

a. Click Sign Up 

b. Select if you are a student or parent/guardian 

c. Enter your email address and select password 

d. Select and answer secret questions, click save and continue 

e. Enter your first and last name, gender, date of birth, and current grade level 

f. Check box to agree to terms of use and service agreement 

g. Click Continue to add your school to your Parchment account. 

  

2. To request transcripts: 

a. Log in to www.parchment.com, click on “My Transcripts” (on top tool bar), then 

“Request” (on top left hand tool bar). 

b.  Search for Homestead High School and enter your enrollment information.   

Note:  To complete transcript authorization, you must sign an online authorization form.  

For students under 18 years of age, a parent/guardian signature is required.  To sign, click in 

the signature box with your mouse and use your mouse to write out your signature.  You do 

NOT need to enter the School Pin. 

3. To deliver transcripts: 

a. Log in to www.parchment.com, click on “My Transcripts” (on top tool bar), then 

“Request” (on top left hand tool bar). 

b. Select school(s) to where you want your transcript delivered. 

c. Select the transcript (Current or Next Grading Period) you want delivered. 

Note:  Transcript requests for College Admission Offices are free.  Rush Requests are $5. 

4.  To Track Transcripts: 

a. Log in to www.parchment.com, click on “My Transcripts” (on top tool bar), then 

“Request” (on top left hand tool bar). 

b. Select the transcript you want to track. 

Note:  You will receive a confirmation email once the transcript has been sent by 

Homestead and a second confirmation email will be sent when the college has downloaded 

your transcript. 

5.  If you have difficulties with this process, contact your counselor. 
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